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Safeguarding Statement

At St Philip’s Primary Academy, we respect and value all children and are committed to
providing a caring, friendly and safe environment for all our pupils so they can learn, in a
relaxed and secure atmosphere. We believe every pupil should be able to participate in all
academy activities in an enjoyable and safe environment and be protected from harm. This is
the responsibility of every adult employed by, or invited to deliver services at St Philip’s Primary
Academy. We recognise our responsibility to safeguard all who access the academy and
promote the welfare of all our pupils by protecting them from physical, sexual or emotional
abuse, neglect and bullying.

Vision Statement

Fostering curiosity and a love of learning is at the heart of our teaching. Broadening horizons
enables all children to flourish and be fulfilled. Successes are celebrated and failure learned
from, allowing us to shine through challenges. Together, we develop qualities of character
necessary to be positive future citizens.

Statement of Intent

At St Philip’s Primary Academy, we pride ourselves on developing a positive ethos built on
the foundations of the Christian faith, whilst taking into consideration that most of our pupils,
staff and community follow the faith of Islam. We endeavour to ensure we are always
‘Working together with hope in our hearts’ This ethos is based on the following principles
that, as stakeholders, we all aim to uphold

Our Guiding Principles

At St Philip’s CE Primary Academy we pride ourselves on developing a positive ethos built on
the foundations of the Christian faith, whilst taking into consideration that most of our pupils,
staff and community follow the faith of Islam. We endeavour to ensure we are

always ‘Working together with hope in our hearts’

This ethos is based on the following principles that, as stakeholders, we all aim to uphold:

Value 1: NURTURING

We demonstrate kindness and caring towards each other so that we can find happiness
and fulfilment. We promote and support children’s wellbeing to support their growth and
development.

Value 2: OPTIMISTIC
We believe that having a positive attitude towards situations enables us to be forward
thinking and supports us in our goal of providing a good and better education for all of our

pupils.

Value 3: ASPIRATIONAL

We have high aspirations for the futures of the children in our Academy. Through a high-
guality curriculum and planning of lessons that are specifically tailored for our pupils, they
will have the opportunity to achieve and surpass their potential.

Value 4: HOPEFUL

The value of hope is interwoven into our teaching and is and is an expression of our faith.
Hope supports our spirituality, and through that, virtues such as forgiveness, empathy and
compassion come to the fore.



Value 5: SINCERE

We are united as a whole to ensure integrity, honesty and trust are maintained. This quality
within our academy means that we follow our values to ensure that we always do our best
for pupils, staff and community.

Value 6: ASSURED
Our goal is to see our pupils confident, armed with independence and conviction, echoing
‘Let your light shine' - Matthew 5:16

Value 7: RESPECTFUL

All members of our academy, including pupils, staff, governors, visitors and the wider
community, should be treated with respect. We hold politeness in high regard and we are
accepting of each individual’s uniqueness.

Value 8: KNOWLDGEABLE
By fostering resilience, collaboration and risk-taking, we craft an environment where pupils
are ready to be lifelong learners.

Statement of Intent

St Philip’s Church of England Primary Academy will work towards keeping children safe from

harm. We will do this by following our policies and procedures effectively to ensure that those
adults working with our children are aware of their roles and responsibilities, follow the code of
conduct and have completed appropriate safeguarding training and checks.

Introduction

St Philips CE Primary Academy recognises that some staff are required to work by themselves
without close or direct supervision, sometimes in isolated work areas or out of office hours.

Under the Health and Safety at Work Act 1974 and the Management of Health and Safety at
Work Regulations 1999, The School has a duty of care to advise and assess risk for workers
when they work by themselves in these circumstances. However, employees have
responsibilities to take reasonable care of themselves and other people affected by their work.

Scope of the policy

This policy applies to all situations involving lone working arising in connection with the duties
and activities of The School staff.

‘Lone workers’ includes:

Those working at their main place of work where:
* Only one person is working on the premises
* People work separately from each other, e.g. in different locations
» People working outside normal office hours, e.g. cleaners, caretakers and
contractors

Aims of the Policy



The aim of the policy is to: -

* Increase staff awareness of safety issues relating to lone working;

« Ensure that the risk of lone working is assessed in a systematic and ongoing way, and that
safe systems and methods of work are put in place to reduce the risk so far is reasonably

practicable;



» Ensure that appropriate support and training is available to all staff that equips them to
recognise risk and provides practical advice on safety when working alone;

+ Encourage full reporting and recording of all adverse incidents relating to lone working;

* Reduce the number of incidents and injuries to staff related to lone working.

Responsibilities

The Accountable (Headteacher) is responsible for:

Ensuring that there are arrangements for identifying, evaluating and managing risk
associated with lone working

Providing resources for putting the policy into practice and

Ensuring that there are arrangements for monitoring incidents linked to lone working
and that the effectiveness of this policy is regularly reviewed

The Responsible (Health & Safety Members of Staff) are responsible for:

Ensuring that all staff are aware of the policy

Taking all possible steps to ensure that that lone workers are at no greater risk than
other employees

Identify situations where people work alone and decide whether systems can be
adopted to avoid workers carrying out tasks on their own

Ensuring that risk assessments are carried out and reviewed regularly

Putting procedures and safe systems of work into practice which are designed to
eliminate or reduce the risks associated with working alone

Ensuring that staff groups and individuals identified as being at risk are given
appropriate information, instruction and training, including training at induction, updating
and refreshing this training as necessary

Managing the effectiveness of preventative measures through an effective system of
reporting, investigating and recording incidents

Ensuring that appropriate support is given to staff involved in any incident

Providing a mobile phone, and other personal safety equipment, where this is felt to be
desirable

Employees are responsible for: -

Taking reasonable care of themselves and others affected by their actions

Following guidance and procedures designed for safe working

Reporting all incidents that may affect the health and safety of themselves or others and
asking for guidance as appropriate

Taking part in training designed to meet the requirements of the policy and

Reporting any dangers or potential dangers they identify or any concerns they might
have in respect of working alone

Guidance for Risk Assessments of Lone Working

Is the person medically fit and suitable to work alone?
Are there adequate channels of communication in an emergency?
Does the workplace or task present a special risk to the lone worker?



* Is there arisk of violence?

* Are women especially at risk if they work alone?

* Is any known risk attached to a client(s)?

* Has an alternative to a home visit been considered?

+ Has safe travelling between appointments been arranged?

* Have reporting and recording arrangements been made where appropriate?
+ Can the whereabouts of the lone worker be traced?

Good Practice for Lone Workers

» During their working hours, all staff leaving the workplace (or home) should leave written
details of where they are going and their estimated time of arrival back at the office

« If, in the course of a trip away from the office, plans change significantly, this should be
communicated back to the office and recorded on the office noticeboard

» Telephone contact between the lone worker and a colleague, may also be advisable.

+ Staff should avoid being left on their own with a member of the public in their workplace,
or leaving a colleague in this situation

» Staff should avoid meeting a member of the public alone at the workplace

* When this is unavoidable, staff must make a risk assessment and obtain the prior
agreement of their line manager who will make any arrangements to ensure their safety.
This should be recorded in the electronic diary, giving contact details of the person who
is being met

» Lone workers should have access to adequate first-aid facilities and mobile workers
should carry a first-aid kit suitable for treating minor injuries

» Lone workers should be provided with a mobile phone and other personal safety
equipment where this is necessary

» Occasionally risk assessment may indicate that lone workers need training in first aid

* Be aware of — and comply with — academy fire procedures at all times

Children and Vulnerable Adults — Please refer to the relevant Policies

In general, staff should never work alone with a child or vulnerable adult.

« Staff should never transport a child on their own and should assess any risk before
transporting a vulnerable adult alone.

Monitoring safety issues

» Lone workers must report incidents such as accidents and near misses, including all
incidents where they feel threatened, in the School accident book and report these to
the Academy Business Leader or Headteacher, this includes incidents of verbal
abuse.

» During supervision, managers should ask people working on their own whether there
are any safety concerns that aren't being addressed. Lone workers are encouraged to
seek help and advice if any safety concerns arise.

Review
This policy should be reviewed and ratified by the Governing Body of St Philip’s Primary
Academy every three years.



